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Exhibitor and Sponsorship Booking Form
Annual Conference 2008
Transforming the Student Experience
Harrogate International Centre, 1 - 3 July
Information for exhibitors and sponsors
The Higher Education Academy is an authoritative and independent voice on policies that influence student learning experiences and works closely with higher education institutions throughout the United Kingdom.  

The Exhibition

The exhibition is lively centrepiece of the conference where delegates will be able to inform themselves about the products and services offered by leading edge suppliers to the Higher Education world.  Lunch and refreshments will be served to delegates in the exhibition hall.  

This year our exhibition hall will be open from 9:00 on 1 July to 14:15 on 3 July   (At present all times are subject to final confirmation.) Time will be scheduled into the conference programme for delegates to visit the exhibition and engage in discussions with exhibitors.

The exhibition hall will be open during the following times:

Tuesday 1 July 

08:00 – 17:00

Wednesday 2 July 

09:00 – 17:00

Thursday 3 July 

09:00 – 14:15
Stand set up time will be 15:00 – 17:00 on Monday 30 June and 07:00 – 08:00 on Tuesday 1 July.  

The price of a stand at the exhibition is £995 (Early Bird Offer £750 valid until 28 February 2008). Included in this price is:  One standard ‘shell scheme’ stand 3x2m² floor space, one power point, one table and two chairs (a table cloth is not included) and refreshments and lunch (Tuesday to Thursday) for two persons. Internet access is available at an additional cost.  
Exhibitors may also purchase tickets to our networking events, the Annual Lecture Buffet Dinner £40 (at the Conference Centre – 1 July 2008) and the Annual Conference Dinner £55 (at the Old Swan - 2 July 2008)
Exhibitor & Sponsorship Opportunities
The deadline for the receipt of exhibitor, advertising or sponsorship bookings is Friday 25 April 2008
Exhibitor Packages 
Exhibition package comprises:  - £1,200.00 (Early Bird Offer £995 valid until 28 February 2008).   
· 3x2m² exhibition stand including basic exhibition shell, 1 table, 2 chairs and 13-amp socket

· web link on the Higher Education Academy conference page

· lunch and refreshments for two attendees on all 3 days

· two attendees at the Annual Lecture, drinks reception and buffet
· two attendees at the Annual Conference Dinner and drinks reception

· 100 words of text in the conference handbook with logo.

If you have any additional equipment requirements, please provide details here and we will try to accommodate them (please note in some instances this may incur an additional charge):

Sponsorship Options
There are a range of conference activities and promotional activities available for sponsorship.  Some opportunities are listed below and we are more than happy to discuss any other ideas you may have
Annual Lecture drinks reception: opportunity to sponsor the drinks reception following our Annual Lecture on 1 July 2008.  Attended by approximately 400 delegates, this high profile event is one of our flagship events of the Academic calendar.  Includes signage, acknowledgement on table cards and in handbook and announcement.  Guide Price: £3,000

Annual Conference Dinner drinks reception: opportunity to sponsor the drinks reception preceding our Annual Conference Dinner.  The dinner is attended by around 400 delegates and includes the prestigious Student Awards Ceremony.  .  Includes signage, acknowledgement on table cards and in handbook and announcement.  Guide Price: £3,000

Entertainment Night 1 following the Annual Lecture:  opportunity to sponsor the jazz band and entertainers who will play during the buffet and drinks reception.  Includes signage, acknowledgement on table cards and in handbook and announcement.  Guide Price: £1,500

Entertainment Night 2 during the Conference Dinner:  opportunity to sponsor the jazz band that will play during the dinner and drinks reception.  Includes signage, acknowledgement on table cards and in handbook and announcement.  Guide Price: £1,000

Conference Dinner – Wine on tables:  opportunity to sponsor wine available to delegates during the Annual Conference Dinner.  Includes signage, acknowledgement on table cards and in handbook and announcement.  Please contact us to discuss your requirements

Conference Handbook: opportunity to sponsor the Annual Conference Handbook. Includes branding on front and rear, full page advert and acknowledgement at the start and end of the conference.  Guide Price £2,500

Web links: an opportunity for your organisation to have a link from the main Annual Conference web page.  Price £250. 
Additional sponsorship and advertising opportunities can be negotiated dependent on your organisation’s needs, for example, bookmarks, handbook advertising or delegate bags.  Please contact us for further details on exhibitors@heacademy.ac.uk.
Information about your organisation for conference handbook

Please supply information about your organisation to be included in the Conference Handbook (maximum 100 words):

Please note this is only applicable if you are opting for the exhibitor package and not the basic shell scheme package
Contact details
	Name
	

	Organisation
	

	Address
	

	Town/City
	
	Postcode
	

	Email Address
	

	Telephone no.
	
	Fax no.
	



Names of individuals attending the Conference (for name badges)

	Name
	

	Name
	



If any of the representatives from your organisation have any special requirements, e.g. dietary, please provide details here so we can ensure the necessary arrangements are made:
Please indicate your chosen package(s) here; 
	


Please contact a member of the conference team on 01904 717500 or exhibitors@heacademy.ac.uk if you would like to discuss your requirements in confidence.
Payment details
All payments must be received in advance and can be made by cheque, purchase order or credit/debit card.

I enclose a cheque made payable to the Higher Education Academy for the total sum of £


I enclose a purchase order, made out to the Higher Education Academy, for £



Please note that we require a hard copy of your purchase order – a purchase order 


number on its own is not sufficient.


Please charge my credit/debit card for the total sum of £

 Mastercard
    Visa debit
              Visa credit
 Switch


	Card number :
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Issue no. (Switch only): 
	
	


Please also provide the 3 digit security code on the back of the card in the box on the bottom right of this form.  We cannot process your payment without this.  Thank you.
Expiry date: ____/____
Start date: __/____


Name on card
_______________________________________________________________

Signature



Data Protection Act Statement

The information supplied on this booking form will be stored in paper and electronic format for the purposes of administration of the Higher Education Academy Annual Conference.
I have read and understood the above statement:
Signed:
 Date:

Terms
1.
Please inform us of any additional requirements (for example extra tables or chairs). These may incur additional charges.
2.
None of the conference exhibitors’ packages include overnight accommodation, evening meals or admittance to conference sessions. Information about how to book for these will be published on the conference website in February as part of the delegate registration.
3.
The Academy’s Data Protection Statement does not allow us to supply commercial exhibitors with a delegate list.
4.
Bookings must be made by Friday 25 April 2008. No refunds will be made for bookings cancelled after 9 May 2008.
Please send your completed form to: The Conference Team, The Higher Education Academy, Innovation Way, York Science Park, Heslington, York, YO10 5BR, or fax on 01904 717505.
For more information and an electronic copy of this form please visit our website at www.heacademy.ac.uk\events\conference.htm or alternatively contact the Conference planning team on 01904 717500 or email exhibitors@heacademy.ac.uk.



Credit card security number (3 digits):








This will be detached from your form and destroyed once your payment has been processed.
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