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	SENIOR FELLOWSHIP INDEPENDENT REFEREE REVIEW AND FEEDBACK FORM


1. Independent referee responsibility
1.1
Your responsibility is to review each submission allocated to you, indicate whether the applicant meets each of the Senior Fellow criterion and provide comment and feedback for consideration by the Senior Fellowship Committee. Further guidance on the process is provided within this form.
1.2
You should be impartial in judgement and should therefore not act as a referee if you receive an application for review and identify a potential conflict of interest, for example:
· If you are a personal friend or relative of the applicant

· If the applicant is from your own organisation

· If the applicant is from an organisation with which you have an active role either in a consultative, personal or employment capacity
1.3
Should this be the case, please immediately contact the Professional Recognition Team on 01904 717500 or at recognition@heacademy.ac.uk 
1.4
Before reviewing any of the submissions, please read this form fully and familiarise yourself with the criteria for Senior Fellowship on page 2. 
1.5
Read each submission carefully, bearing in mind the criteria and then complete electronically sections 3-5 of this form for each application.

1.6
We do not require the applicant’s submission to be returned to us. We would therefore be most grateful if, owing to the confidential nature of the documents, you could dispose of them with care.
1.7
Send an electronic copy of your completed form/s to recognition@heacademy.ac.uk by Friday 21st March 2008.  
2. Further information
2.1
Applications will comprise:

· Application form for Senior Fellowship, including evidence of how the individual meets each of the Senior Fellow criterion. Please note that in certain circumstances the application form may be an extract and will therefore have non-consecutive page numbers
· Full Curriculum Vitae 
2.2
Senior Fellowships
2.2.1
Senior Fellowships have high-status and entail individuals being able to demonstrate significant, rigorous and original contributions to learning and teaching in their fields. 

2.3
Criteria

2.3.1
Applicants for Senior Fellow status are required to provide evidence that they:

1.
Lead colleagues by personal example 

2.
Facilitate and influence networks of colleagues 

3.
Impact positively beyond their institution, at national or international level, within their discipline or more generally 

4.
Make a sustained contribution and positive impact to the student learning experience 

5.
Champion learning and teaching in HE 
3. Identification 
	Applicant details (please refer to page 1 of the application)
	Recognition ref:
	

	
	Name:
	

	
	Institution:
	

	Independent Referee number
	


4. Review and feedback comments for consideration by the Senior Fellowship Committee
4.1
Preparation
4.1.1
Please read the application and accompanying CV. The application is a self-claim by the applicant demonstrating how they meet each of the five Senior Fellow criterion. The accompanying CV should contain further evidence in support of these achievements. 

4.1.2
For each of the five criterion detailed below please indicate whether they meet the criterion. Please also provide comment and feedback on the validity of the applicant’s self-claim. Please note that individuals may demonstrate different writing styles, therefore the information you seek may not be set out under specific Senior Fellowship criteria headings.
4.1.3
The feedback you provide should be as full and helpful as possible (ie not just positive) in order to assist the committee in determining whether to confer Senior Fellow status on the applicant. Your comments may also be used to provide constructive feedback should an applicant be unsuccessful. 
4.2
Review and feedback
	Criterion 1: Lead colleagues by personal example
	Fully meets/partially meets/does not meet [Please delete as appropriate]

	Comment and feedback:


	Criterion 2: Facilitate and influence networks of colleagues
	Fully meets/partially meets/does not meet [Please delete as appropriate]

	Comment and feedback:


	Criterion 3: Impact positively beyond their institution, at national or international level, within their discipline or more generally
	Fully meets/partially meets/does not meet [Please delete as appropriate]

	Comment and feedback:


	Criterion 4: Make a sustained contribution and positive impact to the student learning experience
	Fully meets/partially meets/does not meet [Please delete as appropriate]

	Comment and feedback:


	Criterion 5: Champion learning and teaching in HE
	Fully meets/partially meets/does not meet [Please delete as appropriate]

	Comment and feedback:


	6. Please use the space below if you wish to make any additional comments on the applicant’s submission. 

	


5. Independent referee self-assessment

5.1
Please note that these comments will not be passed onto the applicant.  
5.2
The information that you provide here may be useful to the Senior Fellowship Committee in moderating the applications but in all cases the independent referee’s self-assessment will be kept anonymous.
5.3
Please use the table below to indicate how confident you felt in reviewing the applicant’s self-claim against the Senior Fellow criteria:
	
	Confidence level

	
	Low
	Medium
	High

	1. Lead colleagues by personal example
	
	
	

	2. Facilitate and influence networks of colleagues
	
	
	

	3. Impact positively beyond their institution, at national or international level, within their discipline or more generally
	
	
	

	4. Make a sustained contribution and positive impact to the student learning experience
	
	
	

	5. Champion learning and teaching in HE
	
	
	

	Please use the space below if you wish to clarify your self-assessment, or comment on your ability to review this application.

	


Data protection act statement
I agree that by submitting my assessment the information supplied on this form can be stored in paper and electronic format for use by the Professional Recognition Team and Senior Fellowship Committee.
	Print name:
	

	Electronic signature (if available):
	

	Date:
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