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Exhibitor Booking Form
Annual Conference 2012
Great Expectations, are you ready?
University of Manchester, University Place, Manchester
3 - 4 July 2012
Contact details (the person responsible for the exhibitor booking):

Name:

Organisation:

Address:

Town/City: 




Postcode:

Email:

Telephone:




 Fax:
Packages
(Please select from the options below the package/packages you wish to book, please refer to the flyer for detailed information about each package)
	Package
	Cost
	Please Select yes/no

	Full Exhibitor package
	£900* / £1,000
	

	Sponsorship of the poster area 
	£1,000**
	

	Sponsorship of the conference dinner 
	£1,000
	

	Sponsorship of day 1 of the conference (3rd)
	£1,200
	

	Sponsorship of day 2 of the conference (4th)
	£1,200
	

	Chair Mail
	£250
	

	Conference USB stick
	£350
	

	Web Link
	£100
	

	Full page advert
	£250
	

	Half page advert
	£100
	


*Early bird rate, valid until 30 Jan 2012
**Guide price, two prizes
Extra Items
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      Complementary Exhibition demonstration slot (time limit max 15 minutes) Please note there are only a limited amount of slots available and they will be allocated on a first come first serve basis.  
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      Complementary Exhibition pitch (3 minute slot, will take place during a refreshment break)
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      Plasma Screen (additional charge, amount TBC)
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      Wired Internet connection (there may be an additional charge for this)
Please list any additional requirements below. For example, additional staff places, additional equipment.
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Please contact a member of the conference team on 01904 717500 or exhibitors@heacademy.ac.uk if you would like to discuss your requirements further.

Payment

All payments must be received in advance and can be made by cheque, purchase order or credit/debit card.
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I enclose a cheque made payable to the Higher Education Academy for the total sum of
 £ …………..
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I enclose a purchase order, made out to the Higher Education Academy, for £ ………… Please note that we require a hard copy of your purchase order – a purchase order number on its own is not sufficient.

I enclose a cheque made payable to the Higher Education Academy for the total sum of 
£ …………….
I wish to pay via credit/ debit card. Please contact one of the events team

on 01904 717500 to make the payment.

I wish to pay by BACS transfer. A total of £ ………. will be transferred to the Higher Education Academy on …………………….. …
Please use the booking contact name as reference for this transfer. 
Terms of booking

1. Please inform us of any additional requirements (for example extra tables or chairs), please note that these may incur additional charges.

2. The conference exhibitors’ package includes overnight accommodation for the 3 July 2012 for two people. If you do not require accommodation please deduct £50.40 per room. If you require an additional night or room please contact us.

Data Protection 
The Academy and where appropriate, its Subject Network, will process your details for administrative and monitoring purposes.

The Higher Education Academy may film or photograph this event for promotional purposes.  If you have any queries, please contact exhibitors@heacademy.ac.uk
Once completed please return this form completed form to:

The Conference Team

The Higher Education Academy

Innovation Way

York Science Park

Heslington

York

YO10 5BR

Fax: 01904 717505

Email: exhibitors@heacademy.ac.uk 
For more information please visit www.heacademy.ac.uk\events\conference.htm  or contact the Conference planning team on 01904 717500 or email exhibitors@heacademy.ac.uk.[image: image1.emf]   
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