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Discipline Workshop and Seminar Series 2011-2012 

Call for Proposals
1 
Overview

The Higher Education Academy is pleased to invite subscribing UK Higher Education Institutions, and Further Education Colleges delivering Higher Education, to be part of a workshop and seminar series. Funding has been provided to enable us to offer a grant of up to £1000 to institutions to host and deliver a workshop or seminar on teaching and learning in a discipline context. An additional fund of up to £500 is available for speaker expenses.
2
Aims
The workshop and seminars series has the following aims:
· To enable institutions to disseminate findings from research or evaluation studies, or evidence-informed policy and/or practice.
· To facilitate the sharing of policy, practice and evidence, within disciplines across institutions.
· To promote critical discussion in relation to enhancing the quality of the student learning experience.
3
Timing

Workshops and seminars will be held throughout the 2011-12 academic year. Institutions are asked to specify their preferred dates on the proposal form. Each workshop or seminar should last a minimum of three hours with opportunities for networking and/or discussion. 

4
Audience

Host institutions should be able to offer at least 20 free of charge places allocated on a first come, first served basis. At least half the places should be made available to delegates across the UK wishing to attend from outside the host institution. 
5
Organisation

The workshops and seminars will be hosted by and held in the institutions that have had a proposal accepted in response to the call. Institutions interested in hosting a workshop or seminar during the series must ensure that their workshop or seminar is fully accessible to any delegates who may wish to attend. This includes the provision of an accessible venue and accessible presentations, which are made available to delegates electronically (preferably in advance).
Host institutions will be solely responsible for managing bookings and communicating with delegates. The host will also be responsible for advertising the workshop or seminar. The HEA will assist, using a number of established mechanisms to advertise the workshop or seminar, such as the ‘Events’ section of the website, JISCmail lists and Academy Updates to the sector.

6
Hosting a workshop or seminar

To be considered to take part in this series, please complete a proposal form and send it as an email attachment to: seminarseries@heacademy.ac.uk.
Institutions will be contacted by the HEA to confirm whether or not a place in the series has been allocated to them.

7
Selection criteria

The following criteria will be used to select proposals for the series:  
· The workshop or seminar content is relevant to developing teaching and learning priorities within the discipline and to HEA aims.

· The programme for the workshop or seminar is well planned and structured.
8
Enquiries

If you would like to discuss the programme for your workshop or seminar before submitting a proposal, please contact your discipline lead or email us at seminarseries@heacademy.ac.uk
