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Discipline Workshop and Seminar Series 2011-12
Proposal form
· Please complete one form per proposal.

· Please refer to the Call for Proposals before completing this form.

· Please do not submit additional documentation with this form. Institutions will be chosen for inclusion in the series based on the content of this form and in relation to the criteria in the Call for Proposals.
· Please submit this form to seminarseries@heacademy.ac.uk.
If you would like to discuss the programme for your workshop or seminar before submitting a proposal, please contact your discipline lead or seminarseries@heacademy.ac.uk. 
	Institution name
	


	Key contact details

	Name
	

	Institutional role
	

	Contact address


	

	Postcode
	

	Telephone
	

	Email
	

	

	Please specify which discipline your workshop or seminar relates to:

	

	Proposal
Please refer to the Call for Proposals for details of the selection criteria. 

	Workshop or seminar title
	

	Content
Please outline the focus and coverage of the proposed event (max. 300 words)

	

	Structure and format of the workshop or seminar (including proposed timings)
(max. 100 words)

	


	Accessibility of the workshop or seminar

Please indicate the considerations you will make to ensure the workshop or seminar is accessible. This should include provision for the requirements of attendees.

	


	Preferred dates
Please suggest a series of dates in order of preference between November 2011 and July 2012. Please ensure that suitable facilities for a minimum of 20 delegates are available on the suggested dates.  

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	

	Signature and date

The Higher Education Academy will be storing data on the successful institutions and institutional contacts. By submitting this proposal you will be indicating your agreement to the following:
· I understand that the information I have provided will be stored in an electronic format by the Higher Education Academy.
· I understand that the information I have provided will be accessible to, and shared by, the Higher Education Academy.
· I understand that my name, job title and department may be shared with my employer for networking, professional development and reporting purposes.

	Electronic signature

	Name

	Date
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