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Discipline Workshop and Seminar Series 2011-2012

Proposal Form

· Please complete one form per proposal.

· Please refer to the Call for Proposals before completing this form.

· Please do not submit additional documentation with this form. Institutions will be chosen for inclusion in the series based on the content of this form and in relation to the criteria in the Call for Proposals.

· Please submit this form to seminarseries@heacademy.ac.uk.

If you would like to discuss the programme for your workshop or seminar before submitting a proposal, please contact your discipline lead or seminarseries@heacademy.ac.uk. 

	Institution Name
	


	Key Contact Details

	Name
	

	Institutional Role
	

	Contact Address
	

	Postcode
	

	Telephone
	

	Email 
	


	Please specify which discipline your workshop or seminar relates to:

The disciplines below have been organised to reflect the new structure at the HEA. Please use the ‘other’ box for any discipline not listed.

	Arts & Humanities
Art & Design

English

History

Languages

Media Communications

Dance, Drama & Music

Philosophical & Religious Studies

Social Sciences
Business & Management

Economics

Education

Finance & Accounting

Hospitality, Sport, Leisure & Tourism

Law

Marketing

Politics

Social Work & Social Policy

Sociology

STEM

Biological Sciences

Built Environment

Computer Sciences

Engineering

Geography, Earth & Environmental Sciences

Mathematics, Statistics & OR

Physical Sciences

Psychology

Health Sciences
Health related studies

Medicine & Dentistry

Nursing

Veterinary Medicine

Other (please state):


	Proposal

Please refer to the Call for Proposals for details of the selection criteria. 

	Workshop or seminar title
	

	Content

Please outline the focus and coverage of the proposed event (max. 300 words)

	

	Structure and format of the workshop or seminar (including proposed timings)

(max. 100 words)

	

	Total requested from HEA (max £1000)


	£

	Please provide a breakdown of the amount applied for. For example:

· Release of time from teaching, research or administrative duties (cost of replacement cover only)

· Administrative support costs (including hire of temporary staff)

· Purchase of services (including hire of equipment)

· Hospitality

· Travel and subsistence (not speaker travel, which is funded separately, or international travel)

· Materials (e.g. production of poster)

NB: The HEA cannot fund: normal costs of course delivery, full economic costing/overheads, contingency funds, international travel, alcoholic beverages or purchase of equipment. 

	Description
	Cost

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Accessibility of the workshop or seminar

Please indicate the considerations you will make to ensure the workshop or seminar is accessible. This should include provision for the requirements of attendees.

	


	Preferred dates
Please suggest a series of dates in order of preference between November 2011 and July 2012. Please ensure that suitable facilities for a minimum of 20 delegates are available on the suggested dates.  

	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	

	Signature and date

The Higher Education Academy will be storing data on the successful institutions and institutional contacts. By submitting this proposal you will be indicating your agreement to the following:

· I understand that the information I have provided will be stored in an electronic format by the Higher Education Academy.

· I understand that the information I have provided will be accessible to, and shared by, the Higher Education Academy.

· I understand that my name, job title and department may be shared with my employer for networking, professional development and reporting purposes.

	Electronic signature

	Name

	Date


HEA workshop and seminar series (January 2012)



