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	   The Higher Education Academy Reviewer 
                         Registration of Interest Form


Please complete the following form if you would like to be registered as a reviewer for The Higher Education Academy (the Academy).
You do not need to complete this form if you have reviewed for the Academy before.
1. Personal details
	Academy Recognition Reference No.
	     

	First name
	     

	Surname
	     


2. Area of expertise
2.1
Subject area

To assist in the allocation process, please number in order of preference (i.e. 1 = 1st choice; 2 = 2nd choice, 3 = 3rd choice etc) one or more of the following categories that you would feel confident in assessing.

	Art, Design & Media
	 
	Hospitality, Leisure, Sport and Tourism
	 

	Bioscience
	 
	Information and Computer Sciences
	 

	Built Environment
	 
	Languages, Linguistics and Area Studies
	 

	Business, Management, Accountancy and Finance
	 
	Law
	 

	Dance, Drama and Music
	 
	Materials
	 

	Economics
	 
	Mathematics, Statistics & Operational Research
	 

	Education
	 
	Medicine, Dentistry and Veterinary Medicine
	 

	Engineering
	 
	Philosophical and Religious Studies
	 

	English
	 
	Physical Sciences
	 

	Geography, Earth and Environmental Sciences
	 
	Psychology
	 

	Health Sciences and Practice
	 
	Sociology, Anthropology and Politics
	 

	History, Classics and Archaeology
	 
	Social Policy and Social Work
	 


2.2
Subject specialism
	Please provide particular specialism within broader subject areas.  For example, ‘Contemporary Music’, rather than ‘Dance, Drama and Music’, or ‘Midwifery’ or ‘Pharmacy’ rather than ‘Health Sciences and Practice’.

	     



2.3
Thematic area 

To assist in the allocation process, please number in order of preference (i.e. 1 = 1st choice; 2 = 2nd choice, 3 = 3rd choice etc) one or more of the following categories that you would feel confident assessing.
	Assessment (including feedback and plagiarism)
	 
	Librarianship and Information Services
	 

	Curriculum development
	 
	PDP
	 

	Equality & Diversity (including WP, disability, retention, etc)
	 
	Pedagogic research
	 

	E-learning (including VLE, Blended Learning, learning technologies etc)
	 
	Post-graduate students
	 

	Employer engagement (including employability, enterprise, work-force development, work-based learning etc)
	 
	Quality Management
	 

	HE in FE
	 
	Research-Teaching Nexus
	 

	HE policy
	 
	Staff Development
	 

	Organisational change/ Institutional development
	 
	Student Engagement
	 

	Internationalisation
	 
	Sustainability
	 

	Leadership
	 
	Teaching and Learning Strategies
	 

	Learning Support (for example: Careers Guidance, Student Counselling etc.)
	 
	Lifelong Learning
	 


2.4
Areas of thematic specialism
	Please provide your particular specialism within broader thematic areas.  For example, 'VLE' rather than 'E-learning', ‘Counselling’ rather than ‘Learning Support’.

	     



3. Areas of interest

The list below outlines the areas of work in the Academy which require contributions from reviewers.  It also indicates the period when reviewing takes place.  Please refer to each assessment process on our webpage for more information: http://www.heacademy.ac.uk/ourwork/professional/reviewers 
To assist in the allocation process, please number in order of preference (i.e. 1 = 1st choice; 2 = 2nd choice, 3 = 3rd choice, etc) one or more of the following categories that you would feel confident assessing.
	Areas of work
	Reviewing period
	Turnaround speed
	Choice

	National Teaching Fellowship Scheme – Individual Strand
	March to April
(annual)
	Within 4 weeks
	 

	Professional Recognition Scheme – 

Senior Fellow
	tbc
	Within 2 weeks
	 

	Open Educational Resources
	March/September
	Within 2 weeks
	 

	Research Projects – specialist areas including employability and WP
	Ad-hoc 
	Within 4 weeks
	 

	Teaching Development Grants
	Individual – February & June

Collaborative – April/May

Departmental – October/November
	Within 3 weeks
	 


4. Conflict of interest

You should not act as a reviewer if you receive an application for review and identify a potential conflict of interest, for example:

· If you are a personal friend or relative of the applicant(s) 
· If you are a personal friend or relative of the applicant(s) involved in a bid
· If the applicant is from your own organisation

· If the applicant is from an organisation with which you have an active role either in a consultative, personal or employment capacity

	To assist us with the review process, please list below any other institution/organisation, apart from your current one, with which you have an active role, either in a consultative, personal or employment capacity, and which might constitute a conflict of interest. 

	     



5. Conditions of reviewing
Academy reviewers must agree to abide by the following conditions of reviewing in order to enable us to allocate applications for assessment.
The role is carried out on a voluntary basis and reviewers may withdraw their offer of availability at any time. Costs for time involved will not be reimbursed and the Academy is unable to act as an employer at any time during the process. Reviewers have no obligation to perform this role for any specific assessment process that they may be invited to review.

The Academy is unable to allocate reviewing work to everyone who registers to act as a reviewer, as particular nominations/applications are matched to those with expertise in related discipline/profession areas.

The review of applications should be conducted in line with the guidance provided at the time of review.

Reviewers should not modify, copy or circulate any documentation (paper and electronic), or any part thereof, allocated for assessment.
Reviewers are prohibited from using privileged information gained by acting in the capacity of reviewer to advantage an institution’s, project team's or individual's application.
Reviewers should respect the confidentiality of all documents involved in the assessment process.

6. Data Protection Act Statement

	I agree to act as a reviewer for The Higher Education Academy as detailed in the conditions of reviewing. I also agree that the information supplied on this form may be stored in paper and electronic format for use by the Higher Education Academy and Subject Centre Network.
 FORMCHECKBOX 
  I would like to be informed of future opportunities to act as a reviewer for other assessment processes by the Higher Education Academy.
 FORMCHECKBOX 
 I confirm that the Higher Education Academy may use the signature and/or printed name below to process the information in this form.


	Signed
	     

	Printed name if electronic signature not available
	     

	Date
	     


Please save a copy of this form and email your completed form as an electronic copy to reviewers@heacademy.ac.uk  
If you have any queries regarding The Higher Education Academy Reviewers please contact reviewers@heacademy.ac.uk or 01904 717500.
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